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l. OO01mue MoJI0KeHus

1.1. Hacrositee moJiokeHHE OIpeAeisseT HazHAaueHHWe, 1IeJId, HalpaBiIeHUs
NeSATEIbHOCTH, ITpaBa U OTBETCTBEHHOCTh HH(POPMAIIMOHHO-TEXHUYECKOTO LIEHTPA.

1.2. ladhopMalluOHHO-TEXHUYECKUN IIEHTP BXOAUT B COCTaB Yy4eOHOro
YIOPABJICHHS U CO3/1a€TCA Ha OCHOBAaHUM MpHKa3a JUPEKTOpa.

1.3.HenocpeacTBeHHOE yMpaBieHHE JAEATEIBHOCTHIO HH(POPMAIMOHHO-
TEXHUYECKOTO IIEHTpa OCYIIECTBISIET 3aMECTUTENb JUPEKTOpa MO Yy4deOHO-
BOCIIUTATEIHLHOM padoTe.

1.4. adopMarimoHHO-TEXHIYESCKHIA LICHTP BO3IJIABIISIET PYKOBOIUTENTH
HMH(POPMAITMOHHO-TEXHUYECKOTO 1ICHTpA.

1.5.Pabotrkn MHGOPMALIMOHHO-TEXHUYECKOIO IIEHTpAa HAa3HA4yaloTCs Ha
JOJKHOCTH M OCBOOOXAAIOTCS OT 3aHUMAEMBbIX JOJKHOCTEH MPUKA30M JUPEKTOPA
KOJUIE[Ka B COOTBETCTBUM C JIECHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoin
@enepauun.  [lraTHeIE  cocTaB  MH(OPMALIMOHHO-TEXHMYECKOTO  IIEHTpa
KOMIUIEKTYETCSI UCXOJsl U3 aKTyaJbHOM MOTPEOHOCTU U OINpPEAESeTCs MPUKA30M
JUPEKTOPa KOJUIEIKA.

1.6. ®yHkuMoOHaNbHBIE O0A3aHHOCTH, MPaBa, OTBETCTBEHHOCTh PaOOTHHUKOB
MH()OPMAIIMOHHO-TEXHUYECKOTO LIEHTPA PErNIAMEHTHPYIOTCA  JAOJKHOCTHBIMU
MHCTPYKIHUSMU, YTBEPKIAEMBIMHU TUPEKTOPOM KOJUIEIXKA.

17.B cBoeil  neATENbHOCTH  HMHPOPMALMOHHO-TEXHUYECKUH  LIEHTP
pykoBoactByercst Koncrurynmeit Poccuiickonn @enepanuu, IEUCTBYIOIIAM
3aKOHOIaTeNbCTBOM Poccuiickoit denepannu, 3akoHoM Poccuiickorn denepanueit
«O0 oOpa3zoBanun», mnpukazamMmu MuHUcTepcTBa 00Opa3oBaHus Poccuiickoit
denepanuu, MNpUKa3aMud OPraHOB TOCYJApCTBEHHOM BIACTU ApPXaHTeJIbCKON
obnactu, YCTaBOM KOJUJIEHXKA, JIOKAJIbHBIMU aKTaMU KOJUIEIXKa M HACTOSILUM
[TomoxenneMm.

I1. ey ¥ 32124 1eATEIbHOCTH HHGPOPMAIMOHHO-TEXHUYECKOI0 LIEHTPAa

2.1.OcHOBHas 1eJb JeATeIbHOCTH HHPOPMAIIMOHHO-TEXHUUECKOTO IIEHTPa —
dbopmupoBaHue HWHPPACTPYKTYpPhl €AUMHON 0Opa3zoBaTebHOW HH(POPMAIMOHHOMN
Cpebl KOJIIeKa.

2.2. InopMaliMOHHO-TEXHUYECKUH LIEHTP CTABUT Mepe CO00H CieayroIue
LEJIN:

- KOOpJAWHAIMS pabOT CTPYKTYPHBIX TMOJIpa3/IeICHU, CBSI3aHHBIX C
pa3BUTHEM €IMHON 00pa3oBaTesibHON HH(OPMAIIMOHHON CPEJIbl;

- peanuszanus €IMHOM  TEXHUYECKOU MOJIMTUKU B obactu
nH(pOpMaTH3aIMK KOJIICIKA;
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- KOHCYJbTAI[MOHHAs MOJIEPKKA CTPYKTYPHBIX MOJAPa3/IeICHN KOJUIeHKa
B OCBOCHHHU COBPEMEHHBIX HHPOPMAITMOHHBIX TEXHOJIOTHIA;

- obOecrieuenne HHGOPMAIIMOHHON O€30MMaCHOCTH;

- UWHTeTpanus, aJMUHUCTPUPOBAHHE M COIMPOBOXICHHE CYIICCTBYIOIINX
CTPYKTYp METOAMYECKOTO, HH(OPMAIMOHHOTO, KaJApOBOTO W MaTepuaIbHO-
TEXHHYECKOTO O0OeCreYeHuss pa3BUTHS €IWHOW HWH(POPMAIMOHHON  Cpesbl
KOJUTEKA.

II1. HanpasJjienusi 1eiTeJIbHOCTH HHGOPMAIMOHHO-TEXHHUYECKOI0 IEHTPa

3.1. OCHOBHBIMH HamNpaBJICHUSAMH JCATEIBHOCTH  HH()OPMAILIMOHHO-
TEXHUUYECKOTO IEHTPA SBJISIIOTCS:

- uHpoOpMallMOHHAsT W TEXHUYECKas MOJJIEpPKKa 00pa30BaTEILHOTO
mpoliecca;

- oOecrieueHWe  MEpONPUATHUM,  HAMpaBIEHHBIX HA  COXPaHHOCTH
yIpaBJIeHYECKON HHMOpPMAIIMK B DJIEKTPOHHON (PopMe, COriIacHO HOMEHKIIAType
AJIEKTPOHHBIX JIe]l TyTeM apXUBaIlMK U KOIUPOBAHUS Ha CEpPBEP;

- BHEJIPEHHE U OCBOCHHE COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH;

- peanmu3auus €AUHOM TEXHUYECKOW TMOJMTHUKA B YacTH OCHAILCHHS
CTPYKTYPHBIX MOJIpa3/iefIecHUd KOJUIeKa cpelacTBamMu  HHGOpMaTH3alUU U
CETEBBIMHU PECYpPCaAMHU;

- CO3/IaHMe, pealn3allus U COMPOBOXKIECHNE BeO-cailTa;

- TMpOBEJECHUE MEpONPUSITHH, CBSI3aHHBIX c oOecreueHremM
nH(pOpMaMOHHON OE30MTaCHOCTH;

- TIPOBEJICHHE  MEPONPUSITUH, HaAMpaBICHHBIX Ha  (QopMHUpOBaHUE
KyJbTYypbl 0€30MacCHOTO TOBEACHUS IENaroroB M OOy4YaroIIMXCA KOJIJIEHKa B
uH(OPMAITMOHHON CpeJie;

- TEXHHUYECKasl COCTAaBIISIIOIIAS U3JATEIbCKON NESITENbHOCTH KOJUIEIKA;

- KOHCYJbTAIlMOHHAS  TMOJJIEp)KKA  MENarori4eckux  pabOTHUKOB,
OoOy4Jaronmxcsi MPaKTUYECKOMY HCIIOJIb30BAHUIO alMapaTHBIX W MPOTPaAMMHBIX
CPEICTB, B T.4. IO 3alIpocam;

- KOHCYJIbTAllMOHHAsi M TEXHWYECKas TMOJJEpKKa TMpernojaaBaTesiedi B
MepuoJi  OpraHM3alMyd  o0pa3oBaTELHOIO  Mpollecca  UCKIIOYUTEIBLHO ¢
npumMenennem J{OT u 90;

- TeXHUYECKas MOJJIepKKa MEPOINPHUSTUM, TPOBOIUMBIX B TUCTAHITMOHHOMN
hopme;

- TEXHUYECKOE OOCITY>KHBAaHHUE M COIMPOBOXKJICHHUE MapKa KOMITBIOTEPHOM
TEXHUKU U JIOKAJIBHOM CETH KOJUIeIKa sl oOecriedeHus: ux OecrnepeOorHON
paboTHI;

- OpraHuzanus CaMOCTOSATEIILHON paboTHI oOy4Jarommxcs c
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MCIOJIb30BAaHUEM KOMITBIOTEPHON TEXHUKU;

- TEXHUYECKOe MoJyiepKa 06a3 JaHHBIX, UCIOJIb3YEMbIE B YIIPaBICHUYECKON
NESITENbHOCTH;

- OKa3zaHWe KOMHUPOBAIbHO-MHOXHUTEIBHBIX YCIYT IJIsi MpernojaBaTesieil u
CTYJIGHTOB KOJlIe[[Xa JiJisi o0ecreueHrs 00pa3oBaTeIbHOTO MPoIiecca;

- COCTaBJICHHE NEPCHEKTUBHBIX  IUJIAHOB uH(popMaTH3aUU u
aBTOMAaTH3allui 00pa30BaTEIBLHOTO MPOIECCa U YIPABICHUYECKON AesTEIbHOCTH
KOJUIEKa;

- COCTaBJICHME CMET Ha MpUOOpeTeHHE OO0OpYJOBaHUS U PACXOJHBIX
MaTepuasioB g OOecHedeHUs: NESITEIBHOCTH IEHTpa, JJisi 00pa30BaTEIbLHOIO
npoIiiecca B KOHTEKCTe HH(GOpMaTHU3allii aBTOMAaTH3AINY;

- BBINOJHEHHUE pabOT MO MPUHOCSIIECH JOXO0 AESITEIHLHOCTH.

IV. IlpaBa 1 0TBEeTCTBEHHOCTDH

4.1. HWubOpMaLMOHHO-TEXHUYECKOMY  LEHTPY Ul  BBINOJHEHUS
BO3JIOKEHHBIX Ha HEro 3ajay, NpeIyCMOTpeHHbIX HacToAmmuM [lonoxenuem,
BBIICTISIIOTCS.  HEOOXOAMMBIE CIYKEOHbIE IOMEIIEHUS C COOTBETCTBYIOIIKUM
IPOrpaMMHBIM U allllapaTHBIM 00ECTIEYEHUEM.

4.2. llenTp UMeeT NpaBoO:

- IUIAaHUPOBATH CBOIO JACSTEIBHOCTh M ONPEAEIATh NEPCIEKTUBBI PA3BUTHS
UCXO/IS U3 33/1a4 PEATU3yEeMbIX KOJIIECIKEM;

- ToJly4aThb MOCTYHAIOLIME B OPraHu3aluio JOKYMEHTbl U  HWHBIE
WH(OpPMAIIMOHHBIE MaTepHalIbl [0 CBOEMY MNPOQUII0 JAESITEIbHOCTH IS
O3HAKOMJIEHUS, CHCTEMATU3HUPOBAHHOTO yU€Ta U UCIOJIb30BaHUs B padboTe;

- BECTH MEpPEnuCKy Mo BoIpocaM MH(GopMaTU3auuu o0pa3oBaTeIbHOTO
npolecca KoJUIeIKa,;

- 3ampaliMBaTh M TOJdydyaTh OT aamuHucTpanuu Komnemkxa u ee
CTPYKTYPHBIX TOJpa3aeiaeHuil HHpOpMalnio, HEOOXOIUMYIO /sl BbIIOJHEHUS
BO3JIO’KEHHBIX HA HETO 3aJa4 U (QyHKIUH;

- OCYyIIECTBISITh B Tpelesiax CBOEH KOMIETEHIIMH TMPOBEPKY H
KOOpAMHALIMIO JESATeIbHOCTH CTPYKTYpHBIX mofpasznenenuii Komnmemka mo
BompocaMm cOopa, 0O0O0OIlIeHHs, aHajdu3a W MCIOJIb30BaHUS HHGOPMALMH, O
pe3yabpTaTax MPOBEPOK JOKIIAIbIBATh aIMUHUCTPALIMU KOJUIEIKA;

- BHOCUTH TPEIJIOKEHUS IO COBEPIICHCTBOBaHUIO (OpPM U METOJIOB
paboThl UHGOPMAITMOHHOTO IIEHTPA.

4.3. lleHTp HeceT OTBETCTBEHHOCTb 3a:

- BBITIOJTHEHHE BO3JIOKEHHBIX Ha NH()OPMAIIMOHHO-TEXHUUYECKUN TICHTP
dbyHKIUN 1 33124,

- OpraHM3aiuio paboTbl MH(MOPMAIMOHHOTO ILIEHTPAa, CBOEBPEMEHHOE H

4




I'BIIOY AO «ApxaHrejbCKHil MeIaroru4ecKuil KOJLJIeI:0y

HOJIOKEHHUE «O06 nH(popMallHOHHO-TEXHUYECKOM LIEHTpe
I'BIIOY AO «ApxaHrejJbCKHil MeIarorn4ecKnii KOJJIeax»

-
el 2.01.03 Peoaxyus 02

KBATM(HUITUPOBAHHOE  BBHITIOJIHCHHE IPUKA30B, PACIOPSDKCHHMA, IOPYYCHHUI
BBIIIICCTOSIICTO PYKOBOJCTBA, JICHCTBYIONIUX HOPMATHBHO-TIPABOBBIX aKTOB IIO
PO(HITIO 1eITeILHOCTH IICHTPA;

- pamuoHaJlbHOe U 3(P(EKTUBHOC HCIOJb30BAaHHEC  MaTePHUAIbHBIX,
(MHAHCOBBIX U KaJIPOBBIX PECYPCOB;

- CcOOJIIOJICHHE TPYIOBOM TUCIMIUIMHBI B COOTBETCTBHH C Y CTaBOM
KOJIICKA,;

- coOJIoleHWEe  TpaBWJI  BHYTPEHHETO  paclopsjaka, CaHHTapHO-
IPOTHUBOAIUIEMHYCCKOTO PEKUMA, IIPOTHBOIOKAPHOM 0€30MacHOCTH M TEXHHKHU
0e301acHOCTH;

- BeJICHUE JOKYMCHTAIIHH, IPEAYCMOTPECHHOM JNEHCTBYIOITUMH
HOPMAaTUBHO-IIPABOBBIMH JTOKYMCHTAMH,

- TIPEAOCTaBIICHWEC B  yCTAaHOBJICHHOM TIOPSJKE JIOCTOBEPHOW U
Ka4eCTBEHHOU MH(GOPMAIIMU;: OTUYCTHBIX JAHHBIX, CBEJICHUHN U IPYyTUX MAaTEPHAIIOB,
MOATOTaBIMBAEMBIX HH()OPMAIIMOHHBIM IICHTPOM.

V. Bzaumoaeiicrerue MH(POPMALMOHHO-TEXHUYECKOI'0 LIEHTPA CO
CTPYKTYPHBIMH NOAPA3AeIeHUAMH

5.1. MHpOpMaLIMOHHO-TEXHUYECKUN LIEHTP B3aUMOJEUCTBYET CO BCEM
CTPYKTYpPHBIMM TOJPA3ACICHUSAMHA KOJUIE[DKA B TNpeAenax KOMIETCHIMM Ha

ocHOBaHuU naHHoro llomoxenus.

IV. Perucrpanusi, paccbliiKka U XpaHEeHHUe.
Peructpanusi, pacceuika ©W  xpaHeHue  Hacrtosmero llonoxxenus
ocymectBisiercs B mopsnake, onucanHom B CK-JI11-4.1-01-17 «VYmnpaBnenue
JIOKYMEHTALIUEN.

V. Ilopsinok BHECEHUS U3MEHEeHU

[Topsanok BHECEHHUS U3MEHEHHUU B Hacrosee [lonoxeHne ocymecTBisieTcs
B nopsizke, onucanHoMm B CK-/II1-4.1-01-17 «YnpaBneHue JOKyMEeHTaIUEH.
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Jluer coriiacoBanus

COI'JIACOBAHO
®.1.0. JIOJDKHOCTD
VYaesnosa H.1O. 3am. aupekropa no YBP
Cnexuna FO.A. pykoBoautens no MUMP

JIMCT perucrpauuu u3MeHeHU

Haumenoeanue gneceHHvix 6 00KymeHnm Ilpomoxon Cosema Konneosca
U3MeHeHull (UCnPasIeHull) uau OONOJIHEeH U
(ykazampo pazoesi, RyHKn)

OdopmieHue ITpotokom Ne5, 25.01.2021




		2024-03-18T10:09:39+0300
	Перова Людмила Алексеевна




