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. O01Me moJ10KeHus

1.1. Nudopmanmonnas nonutuka (manee - IlomuTuka) rocynapcTBEHHOTO
OIO/PKETHOTO  MPO(ECCHOHATBHOTO  YUpPEXKACHUS ApPXaHTeNbCKOW  00JacTu
«ApXaHTeJIbCKUI TEeAaroruuyeckuil KoJuepx» (Hanee — KOJUIEMK) ONpenesser
OCHOBHBIC MPHUHIMIIBI M 00mue TpeOoBaHMS K PACKpPBITUIO HH(pOpMaIMHU O
NEeATEIbHOCTH KOJUIEA)KA €IMHCTBEHHOMY yuyacTHUKY Kommemka (nmanee —
YYaCTHHK), 3aUHTEPECOBAHHBIM B JIEATEIBHOCTH KOJUIE[KAa JHIAM, a TaKKe K
3alMTe MH(OpPMALUHU, COCTABISIIOUIEH CIIy)KEOHYI0, KOMMEPUYECKYI0 M HHYIO
OXpaHsEMYI0 3aKOHOJIATEIbLCTBOM TailHy KOJUIEIKA.

1.2. JlaHHOE IOJIO’KEHNE TPUMEHUMO IS BCEX IPOLIECCOB KOJIJIEIKA.

1.3. UudopmanmonHasi MOJUTHKA JOHKHA CIIOCOOCTBOBATH MOBBIMICHUIO
3¢ (HEKTUBHOCTH IEATEIBHOCTH KOJUIEIXKA U CO3/IaHUIO OJIarONpHUsATHOIO UMUIKA.

1. Hean 1 32124 ¥ NPUHIMIILI HHPOPMATMOHHON MOJTUTHKH

2.1. llensro nHGOPMALIMOHHONW TOJIMTUKUA KOJUIEIKA SIBJISIETCS MOBBIIICHUE
MH()OPMAIMOHHOW OTKPBITOCTU U MPO3PAYHOCTH IyTEM JOHECEHHS] HH(POPMALIUU O
NeATEIbHOCTH KOJUIEXa 10 CBEJICHUS BCEX 3aMHTEPECOBAHHBIX B €€ MOJYYEHUU
U1l B 00beMe HEOOXOAUMOM JIJISl IPUHSITHS PELLICHUS.

2.2. WudopmanuoHHas NOJMTHUKA KOJUIE)KAa HANpaBlI€Ha Ha peuIeHue
CJIEIYIOLIUX 3a/a4:

- obecrnedyeHne peav3aly MpaB 3aMHTEPECOBAHHBIX JIMI] HAa MOJIyYEHHE
KOpHOpaTUBHOM HWH(OpMaIMK, HEOOXOAMMOW HJisi TPUHATUSA pEIIeHUN B
OTHOILIEHUH KOJUIEIKA;

- COBEPILIEHCTBOBAHNE KOPIIOPATUBHOTO YIIPABIICHNUS;

- oOecrnieueHre KOMMYHUKAITMOHHOM aKTUBHOCTH;

- BBIMIOJHEHUE TPeOOBAaHUN 3aKOHOJATEIHCTBA ApXaHTENbCKOW 00JIacTH B
4acTH 0053aTeIbHOTO PACKPBITUS UHPOPMAITUK;

- 3amuTra cBeAeHUN (MHpOpMAIMK) O KOJUICIKE, pasrjalleHue W/ Win
UCITOJIb30BAaHUE KOTOPBIX MOXKET HAHECTH yIepO mHTepecam 00JacTH, KOJUIeIKa
WIM TIOBJIEYb HEOOOCHOBAaHHBIE MPEUMYIIECTBA OJHUX 3aMHTEPECOBAHHBIX JIMII
nepea IpyruMu (Ipu MpoUrX PaBHBIX YCIOBUSX).

2.3. UudopmanmonHas MOJUTUKA KoJUle[ka Oazupyercs Ha NPUHLHUIAX:
MOJIHOTBI, JOCTOBEPHOCTH, IOCTYITHOCTH PacKpbhiBaeMO MH(POpPMALINH, a TAKXKE B
PETYISPHOCTU U CBOEBPEMEHHOCTH PACKPBITUSI HH(OPMAITUH.

2.4. BMmecte c TeM, KOJUIEIK, 3a00TICh O COXpaHEHUH CIy>KEOHOMH,
KOMMEPYECKON W MHOW OXpaHsIeMOW 3aKOHOM MHGOpMAINK, TPUHUMAET Ha ce0s
0053aTEILCTBO O HEpas3TJalieHuH KOHPUIACHITMATBHOW WH(OpMAIUU, a TaKxKe
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OPUMEHSAET JOMYCTUMbIE 3aKOHOJATEIILCTBOM CIOCOOBI M CpEACTBA 3alIUThI
nHpopMaruu.

2.5. DBplenepeyucieHHble NPUHIUIB  HWHOOPMALIMOHHOW  IOJIUTUKU
HaIlpaBJ€Hbl HAa CO3/IaHWE YBEPEHHOCTH 3aWHTEPECOBAHHBIX JHUI B OTKPBITOCTH,
MPO3PAYHOCTH KOJUIEXKA U MPEICTABIIEMOM KOJIIEHKEM HH(OPMALINH.

2.6. Komnemx obecrieynBaeT pacKpbiTUE HHPOpPMAIMH O KOJUIEIKE U
JIpYTuX JHIAX B OMNPEJCICHHOM O0BEME B COOTBETCTBHH C TpPEOOBAHUAMU
JIEUCTBYIONIErO 3aKOHO/IaTEJIbCTBA, HOPMATUBHBIX aKTOB APXaHTeJIbCKON 00J1acTH,
BHYTPEHHHUX JOKYMEHTOB KOJUIEKA.

K o0s13arenbHOMY pacKpbITUIO HH()OPMAIUU OTHOCUTCS B TOM YHCJIE:

- VYcraB KoOJJIEI)KAa W BHYTPEHHUE JOKYMEHTBI, PpEryJUPYIOLIUE
NEATEIbHOCTD KOJIIE/IKA;

- cyumiecTBeHHble (aKTbl M COOBITHS, B YAacCTHOCTH, CBEICHHUS O
peopraHu3anyy, BHECCHUM U3MEHEHNN B Y CTaB KOJUJIE/IKA;

- TOJI0BOM OTYET KOJUIEKA.

2.7. Ob6s3arenbHasl K pacKpbITHIO MH(GOpPMaLUs PACKPHIBACTCS KOJUIEKEM
COOTBETCTBYIOIIUM  3aUHTEPECOBAHHBIM  JHMIAM B TIOPAJKE M  CPOKH,
YCTaHOBJICHHBIE 3aKOHOAATEIIbCTBOM M HOPMATUBHBIMU aKTaMU ApXaHIeJIbCKOU
o0nacTu.

2.8. K pgononnutenbHOM MHPOpMaUMU 00SA3aTENBHOIO  PaCKPBITHS,
CIIOCOOCTBYIOUIEH POCTY MPHUBIEKATEIIBHOCTH KOJUIEIXKa 3a CYET MOBBIILICHUS
MH()OPMAIMOHHOW OTKPBITOCTH W TPO3PAYHOCTH M MOJJIEXAIIEH PACKPBITHIO,
OTHOCHUTCS B TOM YHCJIE:

- nepuoanueckas uHbopMmamuss O  (UHAHCOBO-XO3SHUCTBEHHOW U
KOPIOPAaTUBHOM AESATEIBHOCTU KOJUIEKA;

- CBE/ICHHUS O MPHUHATHIX CTPATETHYECKUX PELICHUSIX, O BaXXHBIX COOBITUAX U
pe3ysbTarax AesiTENbHOCTH;

- uH(popMalusi O BBICTYIUICHUSIX PYKOBOJAMUTEIEH KOJUIEI)Ka B CpPEICTBaX
MaccoBOM MH(pOpPMAIUH, IPECC-PENN3bl KOJIIEIKA.

2.9. JononHutenbHass WH(OpMAIUs PaCKpPBIBAETCS KOJUIEAKEM B CPOKH,
UCXOJIAIIUE U3 TPUOPUTETA €€ aKTyaIIbHOCTH B KOHKPETHBIA MOMEHT BPEMEHHU.

2.10. B mensax peanuzaiuu npaB 3aMHTEPECOBAHHBIX JIMIl HA MH(GOPMAILIHIO,
a TaKke o0ecreyeHusi ee ONEpPaTUBHOCTU M JIOCTYNMHOCTH, KOJJIEIK HCIIOIb3YET
cleIyIoume cnoco0bl HHPOPMUPOBAHUS:

- Bpy4eHHe (Mepechlika) TOKyMEHTaIbHOU HHPOpMaInK;

- MpeAoCTaBiIeHNe WH(OPMALIMKA HA MAarHUTHBIX (3JIEKTPOHHBIX) HOCUTEISIX
(B cily4asix, yCTAaHOBJICHHBIX 3aKOHOAATEIbCTBOM);

- pacKpbITHE HHPOPMAIIH Yepe3 CPeACTBa MacCOBOM MH(OPMALINY;

- packpeiTHe HHPOpPMAIMK TyTeM €€ OMyOJIMKOBaHUS Ha CTpaHUIIE
KOJUIEJKA B CETH UHTEPHET;
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- “HGOPMHUPOBAHUE B XOJI€ MyOJUYHBIX BBICTYIUICHUH U JIUMYHBIX BCTPEY C
3aMHTEPECOBAHHBIMU JIUIIAMH;
- UHBIMHU CIIOCO0aMU, TPEAYCMOTPEHHBIMU 3aKOHOIATEIBCTBOM.

I11. PackpbiTie uHGopMannu J0/2KHOCTHBIMH JTHIAMHE KOJLJIEIKA

3.1. COop, mNOArOTOBKAa MU pacKpeiThe HWHGOPMAIUU O JACSITEIbHOCTU
KOJUIE)Ka OCYIIECTBISICTCS JAODKHOCTHBIMU JIMIIAMH, MCTIONHAIOMUMA (QYHKIIUU
M0 PACKPBITUI0O WH(GOPMAIMA B COOTBETCTBUU C BHYTPCHHHMH JOKYMEHTaMHU
KOJIJIeIKA.

3.2. IIpaBoM mnyOJWYHBIX BBICTYIJICHHMM IO BONpOCaM, CBS3aHHBIM C
NESATEIBHOCTBIO ~ KOJJIEAKa O0O0JafaoT JIUPEKTOp KOJUIEAXKa, 3aMECTUTENN
JTUPEKTOPa, PyKOBOJIUTENb IO MHHOBALIMOHHOMY M METOJAMYECKOMY Pa3BUTHIO, a
TaK)K€ MO0 MOPYUYEHUIO TUPEKTOpa KOJUIEIKA, YHOJHOMOYEHHBIE IMPEICTaBUTENIN
KOJUIEKA.

IV. IlpaBuia packpbITs HH(POPMALMHU

4.1. 3wk packpbiTuss uHpopmanuu. Ilpu packpeiTun uHpOpMaLUU B
COOTBETCTBHUM C HACTOSIIMM [lookeHneM KoJuleIK pacKpbIBaeT HH(pOpMALUIO Ha
PYCCKOM $I3bIKE BO BCEX Ciy4asiX. B OTAENbHBIX cllydasiX, Mpd HEOOXOAMMOCTU
MPEACTABIATHh KOJUIEIK JUIsI MHOCTPAHHBIX NAPTHEPOB B PAMKAX MEXIYHAPOIHOTO
COTPYAHUYECTBA, YIOJHOMOYEHHBIE JIMIA MCIOJIb3YIOT CUHXPOHHBIN MEPEBOJ Ha
COOTBETCTBYIOIIUI NHOCTPAHHBIN SI3bIK.

4.2. Komnemk NPOBOIUT CEMHUHApbI, KPYIJIBIE CTOJBI, YTE€HHS, BCTPEYH,
peanusyer MEeKIYHapOAHOE COTPYAHUYECTBO.

4.3. Komnemx pacrpoctpanseTr oduimaibHbie komMmeHTapuu B CMU o
JNEATEIbBHOCTH W IMEPCHEKTUBAX pa3BUTUA KOJUIEI)KA, OTBEYAET Ha 3aIlpocChl
npeacrapureneii CMU, opraHuzyeT HHTEpPBBIO C y4YacCTUEM YIIOJTHOMOYEHHBIX
JOJKHOCTHBIX JIML KOJUIEIKA.

4.4 Konnemx yvacTByeT B paOOTe€ pEruoHaNbHBIX, (QeaepalbHbIX U
MEXIYHAPOIHBIX KOH(PEPEHIIH, BHICTABOK.

4.5. [IlpencraBurenu KOJUIEIKA, YYACTBYIOIIME B  MEPONPHUATHUSX,
MpeayCMaTPUBAIOIINX PACKPBITUE WH(OpMAIMU O JEATETbHOCTH KOJUISIKA, a
TaK)K€ TeMaTHKa PACKpbIBAEMOW MH(OpMALMU OMPENEISAIOTCS MO COrJacOBaHUIO
CO  CTPYKTYPHBIMH  IIOJAPA3JIEICHHUSIMU  KOJUIEDKA,  YIOJHOMOYEHHBIMHU
OCYLIECTBJISTh B3aUMOJICUCTBUE. Y IOJITHOMOUYEHHBIE TPEICTABUTENN KOJIIEIKA (13
Yyucla COTPYOHUKOB), Y4YaCTBYIOIIME B MEPONPHUATHAX, MPEAYCMATPUBAIOIIUX
packpbITHE MH(OPMALIUK O AEITETbHOCTU KOJUIEIXa, HECYyT OTBETCTBEHHOCTh 3a
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nyOJIMYHOE packpbeiTHe MHPOpMAlMU (BBICTYIJICHUS, KOMMEHTApUHU, UHTEPBBIO,
nyOJUKAIMK U T.J.), HETAaTUBHO OTPA3UBILIYIOCS HA PEMyTalluK KOJUIeIXKa.

V. Obecneuenue AOCTYIIA YIACTHUKY U HHBIM 3aUHTECPECCOBAaHHbLIM
JUIaM K IOKYMEHTaM ! CBE€ACHUIAM 0 NCATCJIBHOCTH KOJJEIKaA

5.1. Komnemx oOecrneunBaeT AOCTYN K HWH(OpMaIMKM, KOTOPYIO OO0s3aH
XpaHUTh U MPEIOCTABIISTH 3aMHTEPECOBAHHBIM JIMIIAM B COOTBETCTBUU C
3aKOHOJATEILCTBOM U HOPMATHUBHO-TIPABOBLIMU aKTaMHU.

5.2. Kommemx mpenocraBiasieT JOKYMEHTHI IS  O3HAKOMJIEHHUS, 10
MPEABIABICHUA COOTBETCTBYIOIIETO TpPeOOBaHUS, COCTAaBJICHHOTO B MHUCHMEHHOMN
dbopme Ha UMSI TUPEKTOPA KOJIJIEIKA.

5.3. Undopmaius 0 KOJUIEIKE U €ro JESITeIbHOCTH MPEIOCTaBISICTCS
3aMHTEPECOBAHHBIM JIMIIAM, HE SBJISIOMIMMCS YYaCTHUKOM U MPEICTaBUTEISIMU
CMMU, Ha OCHOBaHMHM HX MHCHBMEHHBIX 3alpPOCOB, €CIU Takas WHMOpMAIUs He
OTHOCHUTCSI K CBEICHHUSIM, COJEpKaIIUM TOCyJAapCTBEHHYI0, KOMMEPUYECKYIO WU
MHYIO OXPaHsEeMYIO0 3aKOHOM TaiiHy.

V1. 3akiaouuTe/IbHbIe MOJI0KEeHUS

6.1. CoBeT KoyepKa yTBEpPKAAeT MHPOPMALUOHHYIO TOJUTUKY, a TaKXKe
OTpeNeNsIeT TOPSAJOK PACKPBITHS WHPOPMAIIMM W 3alWTHl  WHOOpMAIUH,
COCTaBISIIONICH  CIYKEOHYI0, KOMMEpPUYECKYI0 WIM HMHYIO  OXpaHSIEMYIO
3aKOHOJIATENIbCTBOM TalHY.

6.2. JIupekTop KoyuieKa OCyIeCTBISIET PACKPBITUE U 3aIUTY UHGOPMAITUH
O JeSITETHLHOCTU KOJUIEIKa B COOTBETCTBUM C TPEOOBAHUSIMHU 3aKOHOATEIHCTBA U
JIOKyMEHTaMU KOJUIEKa.

6.3. OTBETCTBEHHOCTh 3a TMOJHOTY M JIOCTOBEPHOCTH PACKPHIBAEMOM
uH(GOpPMAaIIMKU O KOJUJIEIKE U €r0 JIeATEIbHOCTH HECET PYKOBOJICTBO KOJIJIEIXKA.

6.4. PykoBOACTBO KoJuleqka oOecrleunBaeT MPOIEAYPHl COTIACOBAHHS H
CPOKOB  packpbiTusi wHQOpMauu, (QYHKIIMOHATBHOCTE M COXPAHHOCTH
WHPOPMAITMOHHBIX PECypCOB, a Takke O00ecleuynBaeT JOCTHKCHHE IIeNieil
HacTtosero Ilomoxenus.

VII. PerucTpanus, paccblLika U XpaHeHHeE.

Peructpanusi, pacceuika W XpaHeHue — Hacrtosmero  [lomoxenus
ocymecTisiercss B mopsake, onucanHom B CK-JI11-4.1-01-17 «YmnpaBnenue
JIOKYMEHTALUEN.




I'BIIOY AO «ApxaHrejabCKuii meIaroru4eckuil KoJieasoy

ITOJIO)KEHHUE «O0 nudopmannonnoii noautuxke 'BIIOY AO
«APXaHTeJbCKHH NMeJArOrH4eCKul KOJLJIeXK»

E_ 4.06.07 Peoaxyus 02

V |11, Ilopsaaok BHeceHHsI U3MEHEHUH

[Topsinok BHeceHMst u3MeHeHU B Hacrosiee [lonoxeHne ocymecTBiIseTcs
B nopsiake, onucanHoM B CK-J[11-4.1-01-17 «YnpaBneHue 10KyMeHTaLUEH.
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Jluer coriiacoBanus

COI'JIACOBAHO

d.1.0. JTOJIKHOCTD

VYnssHoBa H.1O. 3aMECTHTEIb TUpeKTopa 1o Y BP

Cnexuna FO.A. pykoBoauress no MMP

JIMCT perucrpauuu u3MeHeHU

Haumenosanue 6HeceHHbIX 8 0OKYMEHM IIpomoxon Cosema Konnedrica
U3MeHeHull (UCnPasIeHull) uiu OOnOJIHEeHU
(yKazamo pazden, nyHKm)

Odopmiienne ITpoTokom Ne3, 23.11.2020 r.
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